UBND HUYEN EA KAR
TRUONG TH LE QUY PON

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

LICH LAM VIEC

(Ttr ngay 26 thang 8 nim 2024 dén ngay 30 thang 8 nim 2024)

Thir ngay Noi dung cong viéc Nguoi thue hién
- Lam viéc binh thuong theo sy phan cong. -CB,GV,NV
- Khoéi 1 tiép tuc cho HS thyc hién cac hoat dong lam | - B/c Nang TT phu
quen va xay dung né nép cho dén hét tuan (30/8). trach, GV khéi 1
-Tap huén nang cao ning luc cho CBQL, GV giang day | - B/c Oanh di thay d/c
... GD dinh dudng theo Quyét dinh 148 cta Phong | Trang (tham gia hoi
GD&DT tai Buon Ma Thudt 2 ngay (26,27/8/2024). thao)
Budi |- Tham gia BDTX déi v6i CBQL theo Quyét dinh 150 cta | - B/c Minh HT
Tht hai, sdng | Phong GD&DT tai Buén Ma Thuét 3 ngay
ngay 26/8 (26,27,28/8/2024).
- Tham gia thi du tai Hoi thao CC,VC-NLP tinh Pik | - B/c Trang, Tuan
Lik nim 2024 theo Quyét dinh 428 cia UBND huyén 3
ngay 26,27,28/8/2024 tai Buén Ma Thuot.
- T chirc don dep vé sinh, sép Xép ban ghé, lép ti vi, khau | - CB,GV (d/c Phuéc,
hiéu, anh Béc ... cac phong hoc diém 1¢ thon 15. Yén phu trach)
Budi | - T6 chtic don dep vé sinh, sap xép ban ghé, lap ti vi, khau | - CB,GV (d/c Phudc,
chiéu | hiéu, anh Béc ... cac phong hoc diém 16 thon 15. Yén phu trach)
Budi | Lé}m viéc binh thu(‘yng theo,su p}lén c()ng.’ . - CB,GV,NV
sang - T6 chirc don dep v¢€ sinh, sap Xép7 ban g,hé, lap ti vi, khau | - CB,GV (d/c Phuéc,
Thr ba, hi¢u, anh Béc ... cac phong hoc diém chinh thén 14. Yén phu trach)
ngay 27/8 Budi | Lam viéc binh thuong theo sy phan cong. ~ |-CB,GV,NV
chidu |- T6 chire don dep vé sinh, sap x&p ban ghé, lap ti vi, khau | - CB,GV (d/c Phudc,
hiéu, anh Béc ... cac phong hoc diém chinh thén 14. Yeén phu trach)
Budi | Lz‘}m viéc binh thu(‘mg theo su p}lén céng.’ . - CB,GV,NV
sAng - T6 chirc don dep vé sinh, sap xép7 ban ghe, lap ti vi, khau | - CB,GV (d/c Phuéc,
Thu tu, hi¢u, anh Béc ... cac phong hoc diém chinh thén 14. Yén phu trach)
ngay 28/8 Budi |~ Lam viéc binh thuong theo sy phan cong. ~|-CB,GV,NV
chidu | - T6 chure don dep vé sinh, sap x&p ban ghé, lap ti vi, khau | - CB,GV (d/c Phudc,
hiéu, anh Béc ... cac phong hoc diém chinh thén 14. Yeén phu trach)
- Hoc sinh cac 1op khoi 2.3,4,5 tyu truong theo QP | - CB,GV,NV (d/c
2168/QD-UBND ngay 12/8/2024. Trang va cac T
truong phu trach)
Bubi | -Tap huan nang cao ning lyc chuyén mén cho nhén vién | -B/c Thoa NVTV
. sang | thu vién theo Quyét dinh 151 cta Phong GD&DT tai
Thtr nam, R n .
ngdy 29/8 Bu(‘)n Ma T.hu(,)t 3 ngay (29,30,31/8).
- Tr 9n30°: Hop giao ban BGH,BCHCDH,TT,TP,
TPT Doi, TKHD
x. |- Tir 13h30°: Hop Hoi dong thong bao cac quyét dinh, | - CB,GV,NV
Budi N A 21 .o, N o
X phan cong nhiém vu chuan bi khai gidang nam hoc maéi va
chiéu . n A s
cac hoat dong dau ndm hoc.
Budi |- Lam viéc binh thuong theo sy phan cong. -CB,GV,NV
Thir séu, sang | - Céc to trdng, chim soc vuron rau. - Thanh vién céc t6
ngay 30/8 | Budi |- Lam viéc binh thudng theo su phan cong. - CB,GV,NV
chidu | - Céc 6 trong, chim soc vudn rau. - Thanh vién cic t&

* Mot so nhiém vu khac:

- Tham gia Cudc thi tric nghiém Tim hiéu vé chuyén doi sb tinh Dik Lik 2024 (Tudn

4: tir ngay 26/8/2024 - 30/8/2024). Bao céo s luong tham gia vé Phong Gido duc va bao tao
(qua Zalo ca nhan d/c Ksor Lun) truéc ngay 03/9/2024 (d/c Trang PHT, d/c Huan).




- Trién khai thyc hién cic nhiém vy hudng Gng chiao ming Qudc khanh 02/9, khai
giang nam hoc 2024-2025, Chién dich lam cho thé giéi sach hon nim 2024, Phan cong truc
tang cuong ngay 02/9 (Cong van 592, 596 cuia Phong GD; Cong van 1291 ctiia S6 GD);

- Trién khai Cong vin s6 1375/SGDDT-KHTC ngay 22/8/2024 cia S6 GD&PT Vv
huéng dan thyc hién cac khoan thu va chin chinh tinh trang lam thu trong cac co sé gido duc
trén dia ban tinh nam hoc 2024 — 2025;

- Thu bai thu hoach cta cac don vi trudng ndp Phong GD trude 30/8 (d/c Trang, Huén,
Thoa);

- Tiép tuc ra sodt CSVC; loa may, dung cu phuc vu hoat dong Doi, ban ghé hoc sinh,
ban ghé gido vién, ban ghé, dung cu nha an ... tham muu Hi¢u truong hop déng mua sam, tu
sua; klem tra lip dat lai Intenet, camera; dlen may tinh, ti vi; diéu chinh ban ghé, bién 16p, hé
thdng cip nuée; don dep kho dung d6 (d/c Phu, GVCN, GV chuyén nganh, VN c6 lién quan).

- Nghiém thu 14 phong hoc tu stra dua vao sur dung (d/c Minh HT, Phu).

- Hop ddng nuéc udng, lam viée voi cac ddi tac hop dong cung cip thuc pham ... (d/c
Minh HT, Phu);

, - Mo tai khoan BIDV, thong nhat huéng din GVCN tu van PHHS chuyén tién ndp theo
ké hoach khong dung tién mat tr nam hoc 2024-2025 (d/c Minh HT, Phu, GVCN);

- GVCN, GV phu trach cac 16p 1ap nhom Zalo 16p, lién hé tu van phu huynh chuan b
tot cac dicu kién chuan bi cho nam hoc mai.

- Tap luyén van ngh¢, nghi ‘Ehﬁc, nghi 1& chuén bi chqo viéc td chire cac hoat dong dau
nam hoc moi (d/c Huong TPT, Hong GV am nhac). Chuan bi bang ron, co, bang tén 16p,
phong man ... trang tri chao mung Quoc khanh 02/9, Khai giang nam hoc (d/c Phy, Huong
TPT, GV nam). B/c Trang PHT phu trach chung.

- Hoan thanh viéc kién toé}n céc tO chure, thoi khoa biéu, dinh mic 1'510 dong, ké ,hoach
gido duc nam hoc 2024-2025 trién khai thyc hién (d/c Minh, Trang, céac t6 trudng phoi hop
thuc hién).

w * Picu chinh: B/c Tran Hitu Minh HT du hdi nghi Téng két pém hoc 2023 — 2024 va
trien khai nhi€ém vu nam hoc 2024 — 2025 tai S6 GD&DT (theo Quyét dinh 162/ QD-PGDDT
ngay 26/8/2024).

Crin Hitu Minh

BGH nhic viéc:

1. Sang mai 29/8 toan truong tap trung hoc sinh. Khéi 1 hoc binh thuong. Tur khéi 2 dén
kh01 5: GVCN, GV phu trach 6n dinh né nép, kiém tra si s6 HS, kién toan BCS 16p, to tru’()‘ng,
t6 pho, phan cong chd ngdi cho hop 1y; ra soat, nhic nhd HS chuan bi trang phuc 4o quan, gidy
dép, doi vién: khan quang do; sach vo, dung cu hoc tap, quan triét ndi quy, ky luat hoc tap,
hoat dong, tao khong khi vui twoi cho ngay tuu truong; phdi hop véi cac d/c Hwong, Hong,
Mai Hwong tap dugt chuan bi cho 1& khai giang (Riéng cac d/c Hai phu trach Lop 3C; Mai
Huwong phy trach Lop 3D; Phudc phu trach Lop 4D lién he voi cdc d/c 76 truéng, GVCN Iép
nam hoc truée dé cé _thong tin day i vé hoc sinh, thong nhdt quan 1y, phu trach cdc I6p cho
dén khi c6 GV méi vé truong nhan 16p). Cac d/c thong bao cho phu huynh dung 10 dén HS.

2. Cac d/c trong BGH, BCHCD, T truong, TPT Doi, TKHD hop giao ban tir 9h30 dén
11h.

3. 13h d/c Phudc tham gia L& hd dua thuyén cia huyén. 14h d/c Trang di hop giao ban
thang tai Ho1 truong UBND xa Ea Dar.



4. 14h hop Hoi dong thong nhét phan cong nhiém vu va t6 chirc mot s6 nhiém vu chao
mung QK 02/9, tryc tang cuong an ninh, chuan bi cho L& khai giang nim hoc 2024-2025.
Luweu y: Thir Sau 30/9 tiép tuc lam céng tdc né nép cdc l6p, tdp dwot cho HS.



